10/7/09
Dear Room __ Parents:

Welcome to the 2009-2010 school year in (teacher name) classroom. (Room Parent Name), (Mom of _____________), and (Room Parent Name)  (Mom of __________), have volunteered to work as room parents in (your room #).  Our responsibilities will be to assist (teacher name) in planning events for the classroom, recruit parent volunteers for various projects, and keep you informed of class events.
As we kick off the year, our first responsibility is to establish a Classroom Fund.  The Fund will be used throughout the year for various classroom and school-wide activities, our “Art from the Heart” project, and teacher and classroom gifts.  We traditionally collect money once at the beginning of the year, and will report during the year on where the money is spent.   
Accordingly, we have established a budget and are providing you with a suggested lump sum donation to the Fund.  Based on past experience and this year’s calendar we’ve come up with the following one-time contribution for the year.  Please note:  As parents of children in a public school, you are in no way obligated to financially support class/school activities.  

We realize these are difficult economic times and we have tried to keep the budget as low as possible.  The suggested donation this year is $00.00.  A detailed breakdown of the budget is on the next page.

Again, remember $00.00 is a suggested donation – you may chose to contribute more, or less to the Fund.  You may also consider contributing in installments.  We ask that you give what you can.  

Please complete the attached Form, and place your contributions in the ROOM PARENT FOLDER on the wall near the classroom door by Monday, November 2nd.   Checks can be made payable to:  Parent Council Explorer Elementary (PCEE).   If you submit payment for more than one classroom, please indicate this on the attached Form.

If you are not planning on contributing to the class fund, we would also appreciate you indicating your intentions on the Budget Form.  This way, we can plan accordingly (and won’t bug you with reminders!).  

We are looking forward to an exciting year in Room #.  Thank you for contributing and for your assistance throughout the year.
Your Room Parents:

	(Name)
(contact info)
	(Name)
(Contact Information)



(ROOM #) BUDGET and SUGGESTED DONATION

	1. Donation for Teacher and Staff Gifts

This amount will be used to buy gifts for our classroom teachers and aides, specialty teachers (e.g. art, science, PE, garden, resource specialists), front office, library personnel, and custodial staff. 
	$20.00

	2. Class Parties 

Most of these will be potluck; however, it is nice to have a fund to supplement these events, if necessary.  It can be used to buy teachers flowers & cake for their birthdays, arts or craft supplies to be completed as part of holiday celebrations, etc.
	$5.00

	3. Art From The Heart Classroom Fund

We use this money towards our AFTH Live Auction Art Piece, using the artwork and talent of our children.  Expenses may include furniture, paint, framing, fabric, and materials used to create the artwork.  
	$10.00

	4. Teacher Appreciation Luncheon Gifts 

This will pay for the personalized appreciation booklets presented at the teacher appreciation luncheon, or other personalized teacher gift, as well as for supplies for the lunch.
	$2.00

	 
	?

	 
	?

	
	

	
	?

	Total Suggested Donation

	Fill in your total here


Child’s Name:

_____________________________________________________

Enclosed Donation:
_____________________________________________________

(  Our check includes payment for my child in Room #___, AND for my other child(ren) in Room(s)_______.
(  We submitted our class fund check (to include Room#___ Fund) to another classroom (Room #______). 

(  We prefer not to contribute to this discretionary fund, and will assist in other ways throughout the year.

